PROPOSED CHANGE IN CURRICULUM

Anyone on the Faculty of Columbia College has the privilege of suggesting a change in the curriculum. To effect a change it is necessary, however, for the recommendation to follow this procedure:

1) The recommendation must be presented to the division/program concerned for discussion and proper consideration.

2) The division/program (if it approves of the proposal) or the faculty member (if the division/program does not approve of the proposal) must use this Proposed Change in Curriculum form (obtained from the Chairperson of the Committee on Curriculum) and should consult the Checklist for Proposed Change in Curriculum.

3) The division/program or the faculty member bringing the proposal must discuss it with the Provost, Registrar, and any other division/programs particularly affected by the proposal. 

4) The Proposed Change in Curriculum form must be completed, signed and attached to the cover of any curriculum change submitted to the Committee on Curriculum.  

5) A member of the division/program or the faculty member making the proposal must attend the meeting of the Committee on Curriculum when the proposal is considered.  

6) If the proposal is approved by the Committee on Curriculum, the division/program or faculty member making the proposal is responsible for delivering the final proposal (addressed to the Faculty from the Curriculum Committee) to the Faculty Secretary in time for inclusion in the packet for the next Faculty meeting. 

Division/Program or faculty member submitting proposal:

Course(s) or programs for which changes are proposed: 
Other division known to be affected by change(s):  

DATE OF PROPOSAL:  

              DATE OF IMPLEMENTATION:  

If applicable, the proposal has been approved by the Core Curriculum Committee: ______________
THE FOLLOWING SIGNATURES MUST BE OBTAINED, BUT DO NOT NECESSARILY INDICATE AGREEMENT WITH PROPOSAL.  PROPOSAL CONCERNS SHOULD BE DIRECTED TO THE CHAIRPERSON OF THE COMMITTEE ON CURRICULUM. 

_______________________________                                  

Proposer

_____________________________________                               ____________________________________________

Provost                                                                                                 Division Head/Program Director (most affected)

_____________________________________                                ____________________________________________

Registrar                                                                                               Division Head/Program Director (also affected)

_____________________________________                                 ___________________________________________

Director of the Library                                                                          Division Head/Program Director (also affected)

